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	Vacancy reference number      
	Applicant reference number 

	
This form will need to be photocopied, please type or write clearly in black ink.

	
General Information


	Post applied for      

	Where did you see this vacancy advertised?      

	

	
Present or last employment

	Post title      
	F/T  FORMCHECKBOX 

	P/T  FORMCHECKBOX 

	 Hours      
	Start date      

	Salary/grade      
	Period of notice required      
	End date      

	Employer’s name and address      

	     
	Postcode      

	Brief description of duties and responsibilities

	     

	Reasons for leaving      

	
Full previous employment – including gaps and any voluntary or unpaid work
Start with your most recent employer, include all employers from leaving full time education, continue on separate sheet if necessary. Please provide reasons for any employment gaps. CVs are not accepted.

Name and address of employer

Dates

from

to

Job title
(if part time, state here)

Duties and responsibilities

Salary

Reasons for leaving

     
     
     
     
     
     
     
Continue overleaf


	Name and address of employer

Dates

from

to

Job title
(if part time, state here)

Duties and responsibilities

Salary

Reasons for leaving

     
     
     
     
     
     
     


	
Education and qualifications
Continue on separate sheet if necessary. Sight of original certificates will be required if shortlisted.
School/college/university attended
(please state full or part time)
Dates
from

to

Qualifications obtained
Grade/class
     
     
     
     
     


	
Vocational qualifications, skills and relevant training
Continue on separate sheet if necessary. Sight of original certificates will be required if shortlisted.
Establishment attended/awarding body
(please state full or part time)
Dates
from

to

Qualifications obtained
Grade/class
     
     
     
     
     


	
Professional bodies
If you are a member of any professional bodies please give details:

     

	
Supporting information


With consideration to the person specification provided, please describe how experience and skills acquired in your previous work can contribute to the requirements of the post, giving examples where appropriate. Please complete this section as fully as possible and continue on an extra sheet if necessary.

     


	
Interests and hobbies

Please outline anything relevant:

     

	
Driving licence

	Do you have a current valid driving licence?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	(tick where appropriate)

	Do you have any endorsements or charges pending?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	(tick where appropriate)

	If yes, please give details

     


	Do you own or have daily access to a vehicle?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	(tick where appropriate)

	If no, do you have the ability to travel for work purposes if required?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	(tick where appropriate)

	
Referees
Please provide details and status of two referees. One should be your most recent employer, the second should be an employer relevant to the role applied for. If you are in, or have just completed, full time education, one referee should be from your school/college/university.

Personal referees are not accepted.


	Name      
	Name      

	Title/position      
	Title/position      

	Work address      
	Work address      


	Postcode      
	Postcode      

	Tel number      
	Tel number      

	Email      
	Email      

	Can we contact this referee prior to interview?
	Can we contact this referee prior to interview?

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
Declaration

I certify that the details and particulars provided by me in the whole of my application are a true and correct record. I understand that, if appointed, any falsification, inaccuracies or omissions may lead to disciplinary action, dismissal or withdrawal of offer. I consent to my personal information being stored and/or processed as data under the Data Protection Act, including data defined as “sensitive”. I understand that, should my application be successful, any offer of employment is subject to medical clearance, CRB check, satisfactory references and proof of stated qualifications and professional body memberships.

	
	

	Signature of applicant*:      
	Date:      

	
* If submitting this form by email please mark this box in lieu of a signature as an indication of your acceptance of the above conditions  FORMCHECKBOX 
 
Completed application forms should be uploaded to the website, emailed to personnel@cleveland.ac.uk or posted to Personnel Department, Redcar & Cleveland College, Corporation Road, Redcar TS10 1EZ
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	Candidate number

	The College’s application form has been designed to ensure all applicants have an equal and fair opportunity to apply for vacant posts and are considered for the post in an equal and fair manner.

The details requested in this section are considered confidential and are kept separate to the main application form during shortlisting and interviewing. Applications are considered on merit and suitability only relating to the person specification and job description.

The College operates an equal opportunities policy statement, the aim of which includes that employment practices and procedures do not allow unfair direct or indirect discrimination and promote equality of opportunity for all. To assist with monitoring of this, the College requests that all applicants complete the following sections.

By collecting and reviewing this information, we can consider relevant personal information, assess recruitment trends and identify areas where improvements can be made.

	

	Post applied for      
	Vacancy reference number      

	
	

	
Personal and contact details
 

	Surname      
	Title      
	
	Home address      


	Forenames      
	
	

	Known as      
	
	

	Previous surname (if applicable)      
	
	

	Other names (if applicable)      
	
	

	
	
	
	Postcode      

	Date of birth*      
	
	Home tel number      

	National Insurance number      
	
	Work tel number      

	DfE number (teaching staff only)      
	
	Mobile      

	IFL number (teaching staff only)      
	
	Email      

	
	

	* required for child protection checking process.

	
Pension details

	Are you in receipt of pension payments?
	Yes       FORMCHECKBOX 

	No       FORMCHECKBOX 


	If yes, please give details

	Do you currently pay pension contributions to
	TPS      FORMCHECKBOX 

	LGPS  FORMCHECKBOX 

	Other  FORMCHECKBOX 


	If other, please give details      

	

	Are you related to any member of staff or governors of Redcar & Cleveland College?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, please give details      


	Gender
	Male    FORMCHECKBOX 

	Female      FORMCHECKBOX 

	Age      

	Marital status
	Single  FORMCHECKBOX 

	Partnered  FORMCHECKBOX 

	Married  FORMCHECKBOX 

	Divorced  FORMCHECKBOX 

	Widowed  FORMCHECKBOX 


	Work permit

	Do you require a work permit to work in the UK?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	
Ethnicity

	White British
	 FORMCHECKBOX 

	White other
	 FORMCHECKBOX 

	(please state)      

	White European
	 FORMCHECKBOX 

	Bangladeshi
	 FORMCHECKBOX 

	
	Black Caribbean
	 FORMCHECKBOX 

	

	Black African
	 FORMCHECKBOX 

	Black other
	 FORMCHECKBOX 

	
	Chinese
	 FORMCHECKBOX 

	

	Indian
	 FORMCHECKBOX 

	Pakistani
	 FORMCHECKBOX 

	
	Other
	 FORMCHECKBOX 

	(please state)      
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Disability

	The College welcomes applications from disabled people. The College is positive about employing 
disabled people and is keen to know about your abilities.

As part of this, the College commits to test or interview all disabled applicants who meet the essential 
criteria for a job vacancy and to consider them on their abilities. 



	Do you consider yourself disabled?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	

	Please indicate the nature of your disability (if you wish to do so).      
Following shortlisting, reasonable adjustments will be made to ensure that disabled people are not disadvantaged in our recruitment and selection process. During the selection process, reasonable adjustments will include making provisions or alterations to the testing or interview process to remove barriers faced by disabled applicants, where possible. 

If you would require such support, please tell us here about any access requirements you may have, or reasonable adjustments you would like us to consider, should you be invited for a test or an interview for this post.

     


	

	
Rehabilitation of Offenders and Criminal Record Bureau check

Because of the nature of the work involved i.e. working with or in close proximity to, children and vulnerable adults, posts are exempt from the provision of section 4(2) of the Rehabilitation of Offenders Act by virtue of the Rehabilitation 1974 (Exceptions) Order 1975. If you have received any convictions (including police cautions), which for other purposes are ‘spent’ under the provisions of the act, you are not entitled to withhold information and in the event of employment, any failure to disclose such convictions could result in dismissal or withdrawal of an offer of employment.

A Criminal Record Bureau check is a requirement of all roles within the College and you will be required to provide full documentation and information to allow the College to apply for a CRB check.

Having a criminal record will not necessarily be a bar to obtaining a position with the College and any information will be kept in strictest confidence. The selection panel will consider any disclosure made as to whether it renders you unsuitable for appointment and seek further advice where appropriate. (Please see enclosed the College’s statement on the recruitment of ex-offenders.)

	

	
Criminal record

	Do you have a criminal record or charge pending?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	(tick where appropriate)

	If yes, please state the nature of the offence      

	

	
Declaration

I certify that the details and particulars provided by me in the whole of my application are a true and correct record. I understand that, if appointed, any falsification, inaccuracies or omissions may lead to disciplinary action, dismissal or withdrawal of offer. I consent to my personal information being stored and/or processed as data under the Data Protection Act, including data defined as “sensitive”. I understand that, should my application be successful, any offer of employment is subject to medical clearance, CRB check, satisfactory references and proof of stated qualifications and professional body memberships.

	Signature of applicant*:      
	Date:      

	* If submitting this form by email please mark this box in lieu of a signature as an indication of your acceptance of the above conditions  FORMCHECKBOX 
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